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Conduct - In the classroom, hallways, master classes, rehearsals/performances, 
visits from guest writers, on field trips, etc. students are expected to conduct 
themselves with professionalism, self-discipline, decorum and restraint at all 
times.  Sleeping is not allowed unless student has note from the nurse. 
 
Conflict Resolution - Situations that require faculty or administrative 
intervention should be brought to the attention of the department chairperson 
who will take the matter through the proper channels until the matter is 
resolved. 
 
Dress Code - Students are not allowed to wear any of the following: 
 
Belly (midriff revealing) tops 
Cleavage-revealing tops or dresses 
Transparent clothing 
Short-shorts 
Mini-skirts without leggings or tights 
Hats 
Underwear-revealing clothing (either male or female) 
T-shirts with inappropriate statements 
 
Required Materials (students must bring the following required materials to 
classes at all times) 
 
 Assignment Book - Students must have this at all times in each class and 
they must use it.  Students are responsible for knowing what his/her assignment 
is in each class and when it is due.  If a student is absent they are still required to 
complete the assignment on the given due date unless an extension has been 
granted by the teacher. 
 
 Pens, Paper - students must always have something to write with and on. 
  
            Journals-will be given to students by some teachers and must remain in 
that teacher's possession, unless otherwise stated.  In addition, students are 
expected to keep their own separate journals on a regular basis and may be 
asked to produce such at any time for any teacher.   Journals aid writing students 
in their own/home "practice" of writing.  Writers must practice in the same way 
musicians, dancers, etc. must practice their craft.  Please consult course syllabi for 
specific journal requirements. 
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lead to short story production.  Students will also read descriptions of the body 
by writers such as Frederick Douglass, Mary Prince as well as contemporary 
writers, and will study the body in a variety of settings and presentations.  In 
addition, students will present a final project to an invited audience. 

Multicultural Lit I/Playwriting I - This course serves as an introduction to 
playwriting but more specifically to the examination, understanding and 
construction of character.  Students will primarily look at three playwrights:  
Chekhov, Beckett and Fugard. 

Multicultural Lit II/Playwriting II - This course picks up from Playwriting I and 
revisits language, voice, dialect and nuance.  This is a research-intensive course 
and students will now move to story.  Course will focus on Soyinka, Sistren and 
Ibsen. 

Tech Writing/Writing for Research/Playwriting III - This course will begin with 
the close examination of the mechanical construction of a play, specifically 
format, stage directions, notes, one-act or full-length plays and students begin 
work on a ten-minute play using characters they have previously developed 
characters.  Focus is on Shakespeare, Williams and Albee. 

Play Analysis/Senior Project /Playwriting IV - Students will create a one-act or 
full-length play and will enter these plays in contests such as the Horwitz 
Playwriting Competition and the Roundabout Theater's playwriting contest.  
Students will read Hansberry, Lori-Parks, and Wilson. 

Writers Workshop I/Creative Writing - Students will do memoir exercises, keep 
journals, bus journals, create short stories and will begin novellas. Students will 
read Alice Sebold, Edwidge Danticat and others. Emphasis will be on learning to 
critique self and others.   

Writers Workshop II - Students will complete novellas they began in their first 
year.  (New 10th graders will begin novellas.) Workshops will consist of students 
critiquing others’ novellas as well as reading writers such as Edward P. Jones, 
Junot Diaz, Sherman Alexie, Jhumpa Lahiri, etc. to understand their own revision 
and crafting process. 

Writers Workshop III - Students will read, examine and deconstruct extensive 
children’s literature and art for the first advisory.  Thereafter they will begin 
process of creating own  children's books.  (Students will work with VA students 
on artwork.) Workshop process will continue with intensified revision and 
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Grade Point Average - Students are required to maintain at least a Grade Point 
Average of “B” in all of their Arts classes and at least a “C” in their Academic 
classes. 

  

Student Presentations - At the end of the fourth advisory, all students must do 
individual presentations before the entire department.  (Students may invite 
family and friends to their presentation if so desired.)  Students have 20 minutes 
each during which they must read from at least two pieces of their writing (must 
be different genres), discuss how they came to write the pieces and discuss their 
writing career at Ellington.  This latter discussion must include their genesis as a 
writer, their writing process, how they discovered their writing talent and how 
they have honed it to date, what authors they read, what they have learned in the 
department, what their writing goals are for the remainder of their time at 
Ellington and beyond. 

*See Sample Student Presentation Evaluation  

Senior Presentation - Each senior must complete the same process as outlined 
above although their presentation must include work from each year s/he 
has spent in the department.  Seniors have 30 minutes for their 
presentations. 

 

Probation - Students not meeting minimum department requirements may be 
asked to transfer or be placed on probation. Students may be placed on 
probation for many reasons. Among them are: (1) not completing creative 
and/or production work satisfactorily; (2) not progressing toward the 
completion of requirements at an appropriate rate; (3) not sustaining 
satisfactory progress in course work and creative work; (4) poor behavior  

 

All students must maintain a “B” average in their Literary Media classes.  A 
student who fails to meet departmental expectations may have the 
following actions taken against him/her: probationary status, conduct 
contract, exclusion from extra-curricular activities, or recommended 
transfer to neighborhood school or any combination thereof.  A panel that 
may include the department chairperson, the principal, the dean of arts, 
the dean of students, a counselor, and a parent/guardian, will be the final 
arbiter. 
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Graduation Requirements: 

Duke Ellington School of the Arts 

Literary Media Arts Department 

 
Three-Year Certificate 

Required Credits:  9 

 
Course  Code:        Credits 
 
Credits  (3) 
 
EA1            Writers Workshop II  1 
EA5             Media II   1 
E55              Multicultural Lit II  1 
 
Credits  (3) 
 
EA2           Writers Workshop III  1 
EA6            Media III                     1 
EA8            Play Analysis              .5 
EA9            Play Writing                          .5 
 
 
Credits  (Minimum of 3) 
 
EA3            Writers Workshop IV              1 
EA7             Media IV     1 
E64              Technical Writing   .5 
BA9   Senior Project   .5 
BF9   Senior Project   .5 
E65              Writing for Res Skills           .5 
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Four Year Certificate 

Required Credits:  12 

 
Course Code:        Credits 
 
Credits  (3) 
 
E67             Writers Workshop I  .5 
E11             Creative Writing  .5 
EA4            Media I   1 
E54             Multicultural Lit I  1 
 
Credits  (3) 
 
EA1            Writers Workshop II  1 
EA5            Media II   1 
E55             Multicultural Lit II  1 
 
Credits  (3) 
 
EA2           Writers Workshop III  1 
EA6           Media III                     1 
EA8           Play Analysis               .5 
EA9           Play Writing                           .5 
 
 
Credits  (Minimum of 3) 
 
EA3            Writers Workshop IV              1 
EA7            Media IV     1 
E64             Technical Writing   .5 
BA9   Senior Project   .5 
BF9   Senior Project   .5 
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E65              Writing for Res Skills            .5 
 
 
 

Performances and Productions 
 
Chai Lattes 
There will be four Chai Latte (coffeehouse) performances during the year.  The final 

one will be run by the juniors, and only the seniors will read from their work.  The 
other three Chai Lattes will be run by the third years, second-years and first-years 
respectively.  All students in each year must help run the Chai Latte, including 
meeting and deciding upon theme, conducting auditions, soliciting food and/or 
donations, hanging flyers, handling marketing and pr, setting up and cleaning up, 
etc.  Each student must read from their work at at least two of the three Chai 
Lattes. 

 
Readings 
First- and second-year students will read from their fiction at Borders bookstore at the 

end of the year.  This is a requirement and considered part of the students’ final 
grade. 

 
Year-End Performance 
There will be a culminating end of the year production.  The title and nature of the 

production will be determined by the department faculty. 
 
Additional Performances 
In addition, students may be called upon to perform from time to time, by a teacher 

and/or an administrator.  Students are generally expected to perform when called 
upon unless they have a valid, written excuse from a parent/guardian. 

 
 

Financing Productions 

Finally, financially successful productions require the commitment and hard 
work of everyone. Parents are asked to assist with the preparation and 
delivery of meals during production week, volunteer for work in our 
concession stands, and to place or solicit ads for our program. ALL 
students are expected to sell a minimum number of tickets to each 
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productions and end-of-the-year events.  You will be coordinating with 
publicity, advertising, tech week meals, concession stand, etc. 

Fundraising Team – This is without a doubt, one of the most critical teams for 
any department, and the Fundraising Team consists of all parents.  Under a 
Team Leader, parents are invited to formulate individual fundraisers as 
well as participate in the Department’s fundraising activities.  The 
Department fundraisers have included the annual Year End Letter to solicit 
private donations which has traditionally garnered tremendous financial 
support for the Department.  Also, ticket sales, playbill ad sales, raffles, 
lunchtime pizza sales, tee shirts, concession stand, etc. have been sources of 
revenue for the Department. 

 

Some individual Parent fundraisers in other departments have included bake 
sales, product offerings, and in 2007, one Parent gifted the Department 
with over $2,000 in donations from a “cut-a-thon” held at her hair salon. 

 

All departments depend upon the support of parents to stay alive 
and to thrive. 

 
 

Full-Time Faculty Bios: 
 

 Patricia Elam (Chair) is a novelist (Breathing Room, Pocket Books 2001) 
and freelance writer who has written for The Washington Post, Newsday, 
Essence and others and provided commentary for National Public Radio, 
CNN, the BBC, etc.  Her award-winning writing has been widely 
published in anthologies and journals.  She holds a BA in English from 
Adelphi University, a JD from Northeastern University School of Law and 
a MFA in creative writing from University of Maryland. 

 Mark Williams is a playwright whose recent works, Junkanoo and Patience 
Wept have been performed at the Lincoln Theater and the Duke Ellington 
School of the Arts.  He has a MA from George Mason University.  

 

Part-time staff and their bios/qualifications will be shared with students and 
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parents at the appropriate meeting times. 

   

 

Creative Writing Rubric 
 

Plot: What and Why? 
• Excellent - Both questions are fully developed and answered 

• Good - Only one question is fully developed but the other is 
addressed 

• Adequate - Both questions are addressed but not fully developed 

• Inadequate - Neither question is addressed or developed 

 

Setting: When and Where? 
 Excellent - Both questions are fully developed and answered 

 Good - Only one question is fully developed but the other is addressed 

 Adequate - Both questions are addressed but not fully developed 

 Inadequate - Neither question is addressed or developed 

 

Characters: Who? (Behavior, Appearance, Personality, Traits) 
 Excellent - Main characters are fully developed with descriptive detail                         

conveying vivid image 

 Good - Main characters are developed with some detail conveying vague     
idea of character 

 Adequate- Main characters slightly developed 

 Inadequate - Main characters are undeveloped 

 

 
Language Usage 

• Excellent - concrete language, unique imagery, facility with 
metaphors and similes 
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• Good - some moments of concrete language, unique imagery, some 
use of metaphors 

• Adequate - few moments of concrete language, unique imagery or 
proper metaphorical use 

• Inadequate - writing filled with vagaries, cliches, abstractions 

 

Revision Vision 
• Excellent - Writer spent quality time developing voice, plot, setting, 

language 

• Good - Writer spent some time developing voice, plot, setting, 
language 

• Adequate - Writer did mediocre job developing voice, plot, setting, 
language 

• Inadequate - Writer did no revisions 

 

Playwriting Rubric 
 

• Excellent - creates an intriguing, original play that reflects playwright’s 
voice; fully develops believable characters; demonstrates outstanding 
command of play format. 

• Good - creates a clearly written play reflecting voice of playwright; 
develop believable characters; shows good command of play format 

• Adequate - good attempt to convey world of short play, creates distinct 
characters, good attempt at play format 

• Inadequate - does not effectively convey world of play; characters are 
not believable, play format unrecognizable 
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Sample Student Presentation Evaluation 

 

Name of Student: 

 

Overall Presentation: 

Was student comfortable and familiar with material? 

 

Did student make eye contact with audience members? 

 

Was student loud enough and articulate enough? 

 

 

Content of Presentation: 

Did student choose good cross-section of work to represent his/her body of 
writing over the years?  Why or why not? 

 

Summarize what student conveyed about his/her writing during his/her time 
at Ellington. 

 

What was the most important thing you learned about this student’s writing? 

 

 

 

 

 

 

 

 

 

 




